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Monthly Meeting

Get to know Mavericks Apps-Safari & iCal

Tuesday JUNE 10

Explore aspects of Social Media

Starts 4.00 PM
AT
St Peter’s Hall
Corner Draper &
Hodgson Streets

Ocean Grove
ALL WELCOME!

BMUG Newsletter Layout
& Masthead
Designed by Peter Baldwin

Our

main Presenter at Tuesday’s meeting will be our own

“Apple Guru” Dick Brown. Dick will demonstrate and discuss iCal
and Safari including some of their lesser known features and
tools.
Come along, you will be sure to learn something new!
Dick will be supported by our Treasurer, Geoff Waite who will
give a short presentation on Twitter. BMUG Members Debbie
Elea and Alan Collier will demonstrate how to set up and use
Facebook Accounts.

QuickTip: Multiple Mail Windows
In OS X Mavericks Mail you can have multiple windows open at once. This helps if you
need to refer to more than one message or mailbox at a time, or if you have multiple
email accounts and want to see the message lists in separate windows. Just choose File,
New Viewer Window.
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Whilst

you are reading this Column, I will be

somewhere in the Wild Outdoors of Western Australia.
iPad SIG’s:

Our Assistance Program is available to all members.
We will attempt to resolve your urgent Mac problems if we
can, or alternatively give you advice about where to seek
further assistance.

Dick Brown is available to take your call on 5259 1614

To get the best possible answer, and a considered one,
please email your question and or question for the “Help
Desk” direct to dickbrown@bellarinemac.org.au
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We now have two iPad SIGs meeting in members homesimaginatively called No 1 and No 2. They aim to help new members
learn the iPad routines
Each group is limited to no more than eight members. If there are
any vacancies in the Groups they will be notified in this newsletter,
or by word of mouth at the General Meeting.
They both meet on the first Wednesday of the month from 3 to 5
PM in the homes of the members, on a roster basis.
I am very grateful to Bev Amey and Antoinette John for taking on
the task to help get the iPad SIG No 2 group members under way.
These two ladies are a perfect example of the self help function that
BMUG provides.
Contacts for iPad SIG No 1 are Keerie Brown, or Catherine Day.
Contacts for iPad SIG No 2 are Bev Amey or Antoinette John.
Happy Computing
Peter Oakley
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Peter Baldwin

Mac keyboard shortcuts
Cheat sheet
Here is a handy list of the primary keys involved in Keyboard
shortcuts on the Mac which I use all the time.
Your menu bar is the best place to learn and remember
new shortcuts. Use them often and you will be amazed
how much quicker you get things done.

⌘
⌥
⌃
⇧
⇪
Fn
F1
⇥
↑

Command (Cmd) key
Option (Alt) key
Control (Ctrl) key
Shift key
Caps Lock
Function key
F1 key (and so on)
Tab key
Up arrow

↓

Down arrow

←

Left arrow

→

Right arrow

↩

Return (enter) key

Weather in Mavericks Calendar
When you add a location for an event in Mavericks Calendar,
you can double-click that event to see details, including a
map.
Under the map is a line that gives you the Weather.
Events for the current Day will show a forecast icon, plus the
current Temperature.
Events in the near future will show a forecast icon and the
seasonal high and low for that day.
Events farther into the future will only show the seasonal
temperatures.

Dictionary Front/Back Matter
The Dictionary app that comes with your Mac also includes the
interesting Front/Back Matter from The Oxford Dictionary of
English. Open the app and choose Go>Front/Back Matter.
You will find things like a Grammar Guide, Standard English,
World English and Word Histories.

Get Larger or smaller Text
when viewing a document
To get larger text, hold down the Control key and hit (+++)
to get larger text. To get smaller text, use Control Key and
minus Key (---)
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Opening Recent Items
One of the things I do on a regular basis on the computer is
open recently used files, particularly when I am working on the
Newsletter.
Most apps keep track of their recent files in the Open Recent
submenu of the File menu, but you can also get to them by
way of the keyboard.

First, trigger the Application Switcher with (Command>Tab)
⌘⇥ and then keeping (Command) ⌘ held (so the Application
Switcher remains visible, and has the relevant app
highlighted), just press the (Up Arrow) ↑.
You will see a display of all the app’s open documents, with a
horizontal Cover Flow browser of recent files along the
bottom.
You can select any item with (Arrows) ↑↓←→ and open it with
(Return) ↩.
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Possible Problems with URL Addresses
Last month I printed several lengthy
URL‘s in the Newsletter.
URL stands for Uniform Resource
Locator, and refers to a web address.
There is a free ‘TinyURL’ plugin in
Safari which abbreviates a URL, and
allows you to achieve the same result when you click on it.
I was aware of this app but had forgotten about it until a friend
recently ‘enlightened’ me of it. Rather than go through the
instructions on how to use this free app, here is the website for
you to experiment on your own: www.tinyurl.com.
One of the URL’s I printed in last month’s Newsletter had a
length of 178 characters and was shown as follows: ihttp://
w w w . t e d . c o m / t a l k s /
jennifer_golbeck_the_curly_fry_conundrum_why_social_media_l
ikes_say_more_than_you_might_think?
utm_source=newsletter_daily&utm_campaign=daily&utm_medi
um=e

After using ‘TinyURL’ that URL resulted in the following ‘TinyURL’
which only has a length of only 26 characters as followshttp://tinyurl.com/oltppv7
In e-mails or documents, long URL addresses sometimes do
not fit on to a single line and break to the next line.
You may have run into a situation where someone e-mailed
you a link to a website but, when you clicked on it, you got a
‘Page Not Found’ error.
This would have been because the URL was so long that it
broke over more than one line in the e-mail or document and
only the top line was hyperlinked.
This is where ‘TinyURL’ will be of assistance.

Future Topics for Meetings
If there is any topic that you would like to see covered in a
future meeting, please contact one of the Committee Members
to make your views known. Also, if you would like to present a
topic to the members, we would welcome your contribution as
we are desperately short of Presenters.
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BMUG News produced by Editor Peter Baldwin.
Send articles for inclusion in this Newsletter to peterbaldwin@bellarinemac.org.au
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iPad SIG Group Reports
SIG Group No 1 have endeavoured to set up the
calendar for future meetings but some of our group
had a few problems with that, which we are still
working on. I then showed the group how to set up a Folder in
mail and file some mail into that folder but unfortunately we
again ran into some problems which we could not solve.
I am trying to find out answers to these problems.
Lorraine McKenzie and myself have decided to go and see Mat
Vistarini at Apptech to see if he can help solve these problems.
On another note, I now can use FaceTime! Antoinette
suggested that I give it a go by trying to contact Allan Collier.
success! What fun was that.

Keerie Brown
SIG Group No 2 have had our first meeting which went very
well.
Bev introduced everyone and a bit of time was taken with
general housekeeping, such as organising host homes and
catering arrangements and providing participating members
with a contact list.
We covered a few basics including Quick access, features such
as brightness, volume etc, Notification screen, iPad search,
closing apps when not in use, deleting apps, Face Time,
Camera and how to update iOS 7.

Garage Band SIG Group
The Garageband SIG is available on a one to one
basis, run by Brian Riggs at his home.

Web Building SIG
The Web Building SIG is still meeting at Dick
Brown’s home under the leadership of Liddy
Nevile. Liddy has now assisted Dick Brown and
Carol Wilson to set up their own websites.
This SIG Group is currently full, but you could still register your
notice of interest by emailing dickbrown@bellarinemac.org.au.

iMovie SIG Group
There is still some room for any member to join
our group if you are interested.
Send an email with any questions todj.dixon@optusnet.com.au
David Dixon Convenor

Antoinette John
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Snagit By
The Grab tool supplied with Mac OS X is perfectly fine for
occasional screen captures of windows, selected areas of the
screen or even the screen itself. You can overlay a mouse
pointer if you wish and the results are perfectly serviceable.
However, the more you use it, the more frustrating it becomes.
It is a basic tool, and it's not as easy to use as it should be.
Therefore, it may be justifiable for you to spend $50 on an app
like Techsmith's Snagit V3 for Mac.
Less-expensive screen-capture products like Skitch and Voila
offer effective screen-capture functionality, but SnagIt's ease of
use, flexibility and power make it an outstanding screencapture utility, one that in my opinion is well worth the $50
asking price.
It can capture the desktop, windows, scrolling windows and
regions instantly or by a user-defined delay, all with single
keystrokes. There are handy editing tools too: customisable
elements for drawing attention to parts of the grabbed images,
special effects such as borders, shadows and perspective, plus
the ability to combine images simply by dragging one on to
another – all with layers, enabling you to easily put together
customised screens.
Finished images can be dragged and dropped directly into
other applications, including iWork apps, plus there are options

Image and Video Screen Capture
Sometimes words aren’t enough. Use images and videos to show
people exactly what you’re seeing.
Snagit gives you a better way to quickly provide comments, create
clear documentation and change the way you work together.

for sharing by the web, email or FTP. All grabs are held in a
capture tray, for easy retrieval and reviewing, and all unsaved
grabs are automatically stored, just in case.
Once installed, Snagit lives in two places: a camera icon in the
menu bar, plus a handy, yet unobtrusive tab on the right of the
screen: click it to access the key options you need, such as
whether to include the cursor and what hotkey to use. Elect to
capture a window and Snagit will arrange all open windows
allowing you to easily click the one you wish to grab – it's these
little attentions to detail that make it a major step up from the
OS X bundled Grab tool, and one that will appeal to those who
regularly create and edit screenshots.
As your Newsletter Editor, I occasionally need a lot more
functionality than simple capping and cropping. I may want to
blur sensitive information, add arrows, make timed captures,
or even capture video on my screen. I therefore have no
hesitation in stating that this product is well worth the outlay
of $50.
A free trial of this app is available from the website.
You can either buy direct from the website or the App Store for
$49.99.

Peter Baldwin

http://www.techsmith.com/snagit.html
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Visual step-by-step learning
About these Books

These

easy to follow, jargon-free books are the perfect

companion for fast and productive learning.
The series of books covers all key areas of computing,
internet and digital lifestyle and in my opinion offer
exceptional value.
Each chapter of every book takes you step-by-step
through the functions and uses of a program. Every page
is packed with visual guides so that what you see on your
screen is exactly the same in the book – you simply can’t
go wrong!
The books cover not just the basics to get you going, but
they show you the full potential of your software and
hardware – things that you never knew existed!
These books are designed to improve your computing
essentials quickly, simply and easily!
I do endeavour to publish reviews of the books in this
series which I think would be most beneficial to members.
Discounted prices are available to members.
Peter Baldwin

The following icons appear on most
pages and make it even easier for you
to absorb new Tips-

Flags those things you
should try to remember
Wards you away from
potential dangers
Spices up your learning
with useful tidbits
Ind ic at e s a ne w or
changed feature
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https://www.computer.bookcentre.com.au

This book covers iOS 7 for iPads 2 - 5 (iPad Air) & iPad
Mini and is just what you need to get the most out of
your iPad
iPad in easy steps for iPad 2-5 (iPad
Air) & iPad Mini, 5th edition covers
the latest operating system, iOS 7,

Learn how to:
•

By Nick Vandone
240 Pages
Publisher: IN EASY STEPS UK.
Published: 10 December 2013,
Distributed By: Woodslane
Computer Book Centre.
RRP $34.93
Discounted Price to members
$25.00

•

•

Optimize your settings so that your
new device works exactly how you
want it to
Keep in touch using the iPad and
have fun surfing the Web, and
exploring apps for photos, music,
videos, games and reading
Utilise your iPad for work: get
organised, sync with your main
computer, get the latest news, run
presentations and write documents

Grasp the new Multitasking and
Control Centre features to work
faster on day-to-day tasks
•
Speak to Siri to do things-no need to
type!
I found the book easy to read and
understand with clear wording and
numerous good examples, illustrations and
descriptions all in full colour. It is packed
with tips and shortcuts to help you make
the most of your iPad in easy steps.
•

I recommend this book to anyone who has
questions about the iPad. It is a very good
reference tool to have on your bookshelf.

Peter Baldwin
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Books from
iPad the missing manual 6th
edition

Computer Book Centre
iWork the missing manual

RRP $42.99.

This 864 page full colour book by Jessica Thornsby
& Josh Clark, published by O’Reilly Media in March
2014, covers Pages for Mac 5.1, Keynote for Mac
6.1, Numbers for Mac 3.1, version 2.1 of each iOS
app, and iWork for iCloud.

Discounted Member Price $30.00

RRP $65.95

This 400 page full colour book by J.D.
Biersdorfer, published by O’Reilly Media in
November 2013, covers all iPads & iOS 7.

This book does an excellent job of providing the information
that should have been provided by Apple!
Here is what I liked:
The author covers all iPads not just the retina models.
Included are pictures and information about iPad mini and
older versions of the iPad and she also covers all versions of
iPad on iOS7.
The book is organised and indexed in a logical manner that
makes it easy to understand and find answers to your
questions without having to read the entire manual.
Besides including excellent written descriptions, the book
also provides great visuals to help you see what is being
discussed and to help you find your way as you follow along.
Highly Recommended.

Discounted Member Price $40.00

Apple’s iWork is more versatile than ever now that there are
versions for Mac, iOS, and even iCloud. This friendly, jargon-free
Missing Manual comes with complete instructions and helpful
examples. You will quickly learn how to create stunning
documents, slideshows, and spreadsheets with iWork’s Pages,
Keynote, and Numbers.
I have used other books in this series and this one is exceptionally
high quality, easy to understand, and crammed full of information. I
wish I could remember it all the first time I read it. It is well worth
the price.
It is easy to read and understand and gets to the core of the iWork
programs very quickly.
This book is my “Go-To for any Questions” - Highly Recommended.

Book Reviews by Peter Baldwin. Contact Peter to Buy Discounted Copies of these books.
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World Wide Developer Conference
June 2-6, San Francisco
Over the past six years, a massive cultural shift has occurred. It’s changed how we interact
with one another. Learn new things. Entertain ourselves. Do our work and live our daily
lives. All because of developers and the apps they create.
For five days, one thousand Apple engineers and five thousand developers congregated.
Life will now be different as a result.

OS X 10.10 Yosemite
Apple
announced
the
latest version of its Mac
operating system, OS X
Yosemite. The sequel to
last year's OS X Mavericks.
Yosemite includes a user
interface redesign, as well as major new features focusing on
seamless integration between Mac and iOS devices, a new
cloud storage system called iCloud Drive, as well as the ability
to make phone calls and send text messages through an
iPhone.

iOs 8
Apple
announced
iOS 8, which gets a
multitude of new
features
for
consumers, including
r e v a m p e d
notification features,
an upgrade to the keyboard's auto-correct functionality called
QuickType, support for third-party keyboards, improvements
to Mail, and the much-rumoured health tracking feature and
companion app, called HealthKit.
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