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June Meeting Presentation
First Segment:    Photo Competition Results:
Dick Brown to announce the results of our annual photo competition held on 22nd April and 
to present the prizes.
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macOS Sierra 
What can your Mac do now? Just ask.

Third Segment: ! ! ! Question & Answer Session: 
Your opportunity to ask questions, promote discussion and hopefully seek solutions to your 
queries.

Main Session:   How To Make An iMovie
! ! ! ! ! ! Des Graham 

Des will present a basic step by step demonstration on the concepts of producing movies.
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Notes from May Meeting Presentation

At the May Main Presentation we 
w e l c o m e d V i c t o r i a M a t h e w s , 
Information Resources Librarian at 
the Geelong regional Library. 
Victoria gave a very interesting 
presentation on how to use and 
access the various digital services 
provided by the library.

Borrowing eBooks and eAudiobooks 
on Tablets using the Overdrive app:

We were given practical examples on 
how to use the ‘Overdrive’ app, 
which you must download from the 
app store.
The great thing about eBooks and 
eAudiobooks is that they are 
available even when the library is 
closed. They also return themselves 
automatically and don’t incur 

overdue fines. You may borrow up to 
5 titles from Overdrive at a time and 
all loan periods are 14 days. 
Books are not saved to your device.

Borrowing eBooks and eAudiobooks 
from Bolinda Digital:

To use the Bolinda books, you need 
to download the ‘BorrowBox Library’ 
app from the app store.

Zinio Digital Magazines:

Zinio provides a free, quick and easy 
way for library users to read digital 
copies of magazines. 
Not only are there current 
subscriptions to 90+ magazines, but 
there are no limits to how many 
magazines you can have or how long 
you can keep them.

In this case you do not need a 
separate app. You just log into 
http://www.grlc.vic.gov.au
 and follow the further steps.

Magazines vary in size from 40 to 
300 megabytes. Free Wi-Fi is 
available at any library branch 
instead of using your own 
connection. Once downloaded, the 
magazine is saved to your device and 
you can read offline at any time.
In the three examples outlined 
above, you must be a member of the 
Geelong Regional Library and you 
must Log in using your User Name 
and Pin Number.
More detailed information and 
assistance on how to use all these 
services is available at any of the 
Branch Libraries.

http://www.grlc.vic.gov.au
http://www.grlc.vic.gov.au
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August Meeting Program
“All Things iPad”

Share Your Favourite, Interesting 
& Useful Apps 

Because our iPad SIG’s are not 
currently operating, your 
Committee felt that it would be a 
good opportunity to have a 
General Meeting devoted mainly 
to iPad apps.
Our August Meeting Theme 
will mainly revolve around 
iPad apps, with some time for 
other subjects.
Currently, we have three 
Committee members who  have 
offered to demonstrate six 
different iPad apps.
We invite a few more members 
to share with us something that 
you enjoy using on your iPad.

It does not need to be a long 
contribution, but some extra 
contributions would help to fill 
the program and add more 
variety.
Please don’t feel hesitant as 
you are among friends, all 
sharing a common interest. 

Every member contribution is 
greatly valued.

President Carol will further 
elaborate on this matter in her 
Opening Remarks at the 
commencement of this meeting.
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Welcome to another month of BMUG 
activity … hopefully there will be 
something of interest for all members 
over the next few months!
As we are a self-help group with the 
common interest of ‘computers and 
assorted on-line stuff’ …. we need 
people to step up and exercise some of 
that self-help to keep our group rolling 
along.
As I indicated in last month’s column, 
there will be a number of positions 
vacant on the Committee for the 
coming 12 months, from the AGM in 
Sept. There is no need to remain silent 
until September, but if anyone is willing 
to discuss now the possibility of making 
an offer to help out, please do speak 
up. It is much better to have an idea 
sooner rather than later about where we 
might be headed, than to have an 
unresolved AGM as we did last year.  

New people will have new ideas, which 
are all valuable!
Positions vacant… include ‘ordinary 
committee folk’ who really need time to 
get used to what the committee is 
responsible for, and how it functions 
before taking on a position… but we also 
need:
✹ A new Treasurer:
John Beatty has served us very well 
indeed in his quiet, inimitable but ever-
reliable style, producing a balanced 
financial report every month for about 
two years, and keeping our records very 
tidy.  He has continued to do this despite 
a number of personal difficulties. Firstly, 
he is a man who had never had any 
formal book-keeping experience, 
undertook the responsibility at very 
short notice, and by necessity had a very 
steep learning curve. He would be the 
first to say that he has had a lot of 

support from various sources, but he 
undertook the task with persistence and 
courage, and has done a very 
commendable job. 
However the pressure of outside 
responsibilities means that he must 
relinquish the Treasurer’s position with 
regret.  John is hoping that a ‘trainee 
Treasurer’ might be willing to step up 
now, and learn what is required, taking 
advantage of the offer to be better-
prepared, before officially taking over.
✹ A New Membership Secretary:
As with the Treasurer, there is training 
support available for the person willing 
to take over from Keerie Brown as 
Secretary.  Keerie has also done a lot of 
on-the-job learning, and is keen to help 
the new secretary find their feet quickly.  
A lot of credit is due to Keerie, who has 
been doing a particularly efficient job 
looking after these matters, and she has 
it all down to a ‘neat routine’. 

Carol Wilson
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✹ Vice President:
This position will also become vacant in 
September. Peter Gason stepped up in 
the absence of any other offers. He was 
new to the Committee, and has played a 
much-appreciated role in supporting and 
encouraging me as President. He has 
also been a competent ‘minutes 
secretary’.
✹ New President: … also required.
offered to become President last year, it 
looked like BMUG would have to fold, as 
‘no President’ means ‘no club’.  Having 
just had 18 days in hospital recovering 
from a nasty fall (concussion and a bleed 
on the brain, which the medical team 
said I may not have survived), I thought 
that since I was ‘still here’ I may as well 
make myself useful. So BMUG was able to 
carry on for another 12 months, but I will 
step down as President as I did take on a 

bit much a bit too soon.  I will remain on 
the Committee however, and willingly 
assist as much as possible whoever takes 
over.

When I started this column I wasn’t sure 
what I was going to talk about, but here 
it is folks … from the heart, to the heart.   
Please, if you are able to volunteer 
something, there will be plenty of 
assistance available to help you. 
Remember:   the job is ‘only for 12 
months’ and then hopefully someone 
else will take a turn.  Speaking for 
myself, it has been an enjoyable 
experience, and a privilege to do what I 
can to help.

    Happy Computing
    Carol Wilson

President’s  Report ….. Continued
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A Message From The Editor
 Peter Baldwin

Apple’s New Campus

I recently read a very interesting 
article relating to the design and 
construction of Apple’s new campus, 
written by Steven Levy and published 
in “Wired” on 16th May 2017, 
entitled- 
“One More Thing
Inside Apple’s Insanely Great 
(Or Just Insane) New Mothership”
The article includes a video of the 
last public appearance of Steve Jobs 

on June 7th 2011 at Cupertino City 
Council Meeting where he introduced 
his concept for the new campus.

Click Here for the story.

Apple makes 
apps including 
iWork Free

In April of this 
year, Apple made 
several of its apps 
entirely free.

Previously, Pages, Numbers, Keynote, 
GarageBand, and iMovie were 
included free with the purchase of a 
new device, but adding them to older 
hardware required you make a 
purchase. 

Now you don’t need to outlay any 
money, as long as your devices are 
running a recent Operating System. 
You can now replace your eight-
year-old iWork ’09 suite with 
versions that work better between 
macOS and iOS.

With these apps, it's easy to craft 
beautiful documents, smart 
spreadsheets, and powerful 
presentations.
On a Mac, you’ll need macOS 10.12 
to run Pages, Numbers, or Keynote, 
but iMovie needs only OS X 10.11.2, 
and Garage Band works on OS X 
10.10.
On an iPhone or iPad, Pages, 
Numbers, Keynote, and Garage Band 
all need iOS 10, but you can run 
iMovie on iOS 9.3. 

https://www.wired.com/2017/05/apple-park-new-silicon-valley-campus/
https://www.wired.com/2017/05/apple-park-new-silicon-valley-campus/


Editor’s Feature Article
...inform, entertain and persuade...“Like Farming” 

On Facebook
Be Careful! Look before you “Like”

Be careful what you "like" on 
Facebook. 

Note where it's coming from. 

If you don't know, don't click. 

If content promises you anything 
for liking or sharing, it's probably 
a scam. 

"Like Farming" on Facebook is a 
story placed on a page anticipating 
from you a positive response (like) 
and then having you "share" the 
story. 

When enough likes and shares are 
registered through this Facebook 
story, the scammer can edit it and 
add something malicious. 

The like farmer either removes the 
page's original content and 
replaces it with something else 

(usually malware or scam 
advertising); leaves the page as is 
and uses it as a platform for 
continued like farming in order to 
spread malware, collect people's 
marketing information or engage 
in other harmful activities; or 
outright sells the highly liked site 
to cybercriminals in a black market 
web forum. 
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Is Your iPad Obsolete?
50% of all iPads now obsolete since 

introduction of iOS 10
iPad Sales have declined over 2 Years   

 Peter Baldwin

Most of the people with an obsolete 
iPad do not know it because their 
model still seems to work quite well! 

if you are one of those with an obsolete 
or outdated iPad, you may soon find it 
will be unable to run the newest apps or 
even update existing apps.
Your iPad Is Obsolete If It is-
✹  An Original iPad.
✹  iPad 2.
✹  iPad 3.
✹  iPad mini
It has been several years since the 
Original iPad has been supported by the 
newest Operating System updates. Most 
apps have stopped receiving new 
updates and new apps can not be 
downloaded as they do not support this 
model. This iPad is now basically a 
glorified book reader.

The iPad 2, iPad 3 and iPad mini are 
technically obsolete. These models  no 
longer receive operating system updates, 
but the vast majority of apps still work 
on them. They will however cease 
supporting app updates and new apps 
by the end of 2017, so it maybe time to 
start thinking about upgrading to a 
newer model.
The iPad 4 is still technically 
supported by Apple, but that may 
change with the next major release of 
the Operating System (iOS 11). 
The iPad 4 was the last full-sized tablet 
Apple produced using the old 32-bit 
architecture. 
Apple made the move to a 64-bit chip 
starting with the iPad Air.
It has been rumoured that later this year, 
the older 32-bit apps may no longer be 
allowed on the App Store.

Your iPad will be okay if it is-
✹  iPad Air
✹  iPad Air 2
✹  iPad mini 2
✹  iPad mini 3
✹  iPad mini 4
✹  iPad (5th Generation)
Your iPad Is Almost Future-Proofed 
If it is-
✹  12.9-inch iPad Pro
✹  9.7-inch iPad Pro
There is no such thing as real future 
proofing because every device that you 
own will become obsolete at some point 
in the future.
Now the question is- 
Will people upgrade their now obsolete 
iPads, or decide that while the iPad was 
once a great product, they can now live 
without it?
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On the 22nd April, it seems an age ago 
now, an intrepid band of BMUG’ers 
assembled on the foreshore at 
Portarlington for the annual BMUG 
PhotoDay. Thankfully the weather this 
year was a vast improvement on the 
conditions we suffered last year at 
Barwon Heads. After the initial welcome 
and the taking of the traditional picture 
of attendees we dispersed to do our 
individual things.
I wandered off and hardly saw anyone 
else all morning. Until that is I got a 
phone call for help from Carol. When we 
met up I found out her camera had 
jammed with the lens half in and half 
out. This effectively made the camera 
inoperable, no more pictures for the day 

for our President. No amount of turning 
on and off, pressing all visible buttons, 
gentle shaking and swearing under 
breath made any difference. It seems 
now after visiting the camera shop the 
only solution is a new camera!
Then a second call for help from Mary-
Ann. Her camera seemed to be taking a 
very long time to finish the taking 
process, displaying “Busy’ for about 
10secs after taking any picture and 
everything seemed to be Sepia instead 
of full colour. The colour was easily 
sorted by entering the Menus and 
reverting back to Colour. The ‘Busy’ 
problem took a little longer to rectify. 
Somehow the camera had been set to 
video instead of Single Frame so each 

time the shutter was pressed a video 
was taken instead of a single image. 
Once again a trawl through the Menus 
solved that problem. Unfortunately 
although Mary-Ann was able to  extract 
stills from the videos they were at the 
resolution of video which is nowhere 
near the resolution of single images so 
all her submissions for the competition 
were of very low quality resolution wise. 
Apart from these dilemmas the day 
went off well and nine members 
submitted three images each. These 
have been ‘judged’ and winners chosen 
and framed. All the entered images will 
be shown in a short slideshow at this 
Meeting.

BMUG Annual Photo Day
22nd April 2016

9 Members in Attendance
Dick Brown



Proposed Digital Photo SIG
Are You interested 

in attending this SIG ?
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For several years now, in fact since 
2009, I’ve been holding Green Apple 
sessions at my home for members who 
wished to learn more about using their 
Mac’s. These take part on the first and 
third Tuesday morning every month. 
Also I held a Digital Photography series 
of lectures last year which were for the 
two hours before the main BMUG 
meetings at St Peter’s Hall.
I have realised after talking to several 
BMUG members that they would like to 
have how to use their cameras 
explained in more detail. So I’ve offered 
to hold sessions to fill this request.
As BUMG is a Computer group and not 
a Photographic group, I thought I would 
float the idea of holding these sessions 

at my home by replacing one Green 
Apple session with this new Photography 
SIG. I haven’t decided yet whether it will 
be the first Tuesday of the month or the 
third.
These sessions will be slow moving as I 
intend to show how to explore and use 
the many controls offered in the camera 
menus and on the outside of the 
cameras. Unfortunately all cameras are 
laid out differently so there will be by 
necessity much trawling through 
Owner’s Handbooks to find the answers. 
This need not be a problem as it will 
slow things down and will allow us to 
make sure controls are understood. 
Patience will be a requirement to make 
this all work satisfactorily.

I introduced this idea at the April and 
May BMUG meetings but as yet only five 
members have expressed a wish to join. 
This is not a problem, as in some 
respects the fewer the better for these 
type of sessions. I realise that not every 
member comes to every BMUG meeting, 
so for those who would like to come 
along, but hadn’t heard about this idea, 
here’s a request to get in touch with me 
by email. (  dixpix@bigpond.com )
At the moment I think holding this 
Photo SIG on the third Tuesday morning 
starting in July will be the arrangement. 
So if you’re interested send me an email 
or sign the list at the BMUG meeting on 
Tuesday.

Dick Brown

mailto:dixpix@bigpond.com
mailto:dixpix@bigpond.com
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 Peter Baldwin Apple Data Centres 
$1 billion expansion Planned
Arizona & Nevada Data Centres

Apple plans to bolster its backend 
services with major expansions at 
existing data centres in Arizona and 
Nevada. 
In Reno there will be a $1 billion 
investment that doubles its 
commitment to the Reno Technology 
Park facility which will mainly focus 
on expanding the data centre, but 
there will also be investment in a 
shipping and receiving warehouse.

Apple does not usually put signage 
of any sort on its “high security” 
buildings like data centres, but it will 
put branding on the Reno warehouse 
in an effort to appease the Reno city 
council.
Apple began its data center efforts in 
Reno back in 2012 investing $1 
billion into the project. 
Over years, the project has evolved 
and expanded  with rumours of this 

new $1 billion expansion first 
originating over a year ago.
The data center, known as Project 
Mills,   consists of 14 buildings 
combining for over 412,00 square 
feet of space. 
The centre is responsible for Apple’s 
cloud services like iCloud,   iTunes, 
and the App Store.

Apple’s Arizona Data Centre at Mesa is Huge Apple’s Nevada Data Centre at Reno is Huge
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 Peter Baldwin Apple to phase out the iPad mini 
Low Sales  Blamed

No More Updates Planned
Bad News for iPad Mini Fans!

Are you waiting for an iPad mini 5? 
You may be disappointed.
Apple is reportedly planning to 
discontinue the iPad mini in the near 
future. 
This claim is supported by the lack of 
updates to the smaller iPad in recent 
years and also decreasing sales, 
possibly caused by lighter and 
thinner iPads and modern iPhones 
with larger displays, like the iPhone 7 
Plus.
It appears that most people don't 
want to spend their money on a new 

entry-level iPad when they can get a 
larger iPhone. 
But that's not just speculation. 
Apparently, the sales numbers are 
“very clear” and that is the primary 
reason why the Company plans to 
"eliminate" the iPad Mini.
This may make the Mini 4, released 
in 2015, the last of its kind.
Also, the new 2107 iPad has undercut 
the price of the iPad mini 4.
At time of printing this Newsletter, 
none of this information is 
confirmed.

It is expected that an announcement will be made 
at the Apple World Wide Developers Conference 
being held in San Jose, California from 5th to 9th 
June 2017.



Does the Internet Need the 
Clock Set Correctly on my 
Mac?

Question:
I was wondering could you please tell 
me: 
Is it a fact that if your computer clock 
is set on the wrong time and date, the 
computer will have trouble connecting 
to the internet?
If it is a fact, would you please explain 
to me in an easy way that I can 
understand: 
Why would it?
Answer:
You should have your clock set 
correctly for all sorts of reasons.

Why wouldn’t you have it set right?
One reason it would cause an issue is 
that websites have security 
certificates. 
This is what indicates that a site is 
secure (https instead of http). These 
certificates have start and expiration 
dates. 
So if your clock is wrong, then the 
site’s certificate may look like it has 
expired. 
It depends on a lot of factors, 
including your browser and the 
website and other things. 
However, the bottom line is just set 
your clock right, or have it set to set 
itself automatically in System 
Preferences.
If you do not  have a preferred clock 
server that you use, then just use the 
default one provided by Apple .

BMUG News June 2017 ✦ 14

With BMUG Editor 
PETER BALDWINQ&A 
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Apple iPad 5 (9.7-inch, 2017)
“The Budget iPad”

See Video Reviews Below

The Good:
This new iPad is relatively cheap. 
It delivers faster performance 
and a brighter screen than the 
model it replaces. It has great 
battery life. Tight integration 
between the hardware, software 
and app store makes it easy to 
use.

The Bad:
It is not a clear upgrade from 
other models. It's a bit thicker 
and heavier than the now 
defunct iPad Air 2. It lacks the 
stylus support, better speakers 
and better screen of the iPad 
Pro.

Bottom Line:
iPad Pro and Air 2 owners can 
skip this one, but for nearly 
everyone else, the updated iPad 
is an ideal all-around tablet at a 
great price.

In March this year, Apple launched the 9.7-inch “budget iPad”, 
priced at $469.00 for the 32GB WiFi model and $669.00 for the 
32Gb WiFi and Cellular model.

 Peter Baldwin

Click Here for 1st Video Review by Jeff of 
9 to 5 Mac on March 30th 2017.

Click Here for 2nd Review by Jeff on 16th 
May 2017. 

https://www.youtube.com/watch?v=C1_7kUsgxHg
https://www.youtube.com/watch?v=C1_7kUsgxHg
https://www.youtube.com/watch?v=_ByVuWOveAg
https://www.youtube.com/watch?v=_ByVuWOveAg
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 Peter Baldwin

Version 5 for Mac 

By  
About Belight Software

BeLight Software, founded in 
January 2003, specialises in the 
development and distribution of 
software and technologies for Mac 
OS X, iOS, Windows, and Android. 
Their solutions cover business and 
personal productivity, desktop 
publishing, 3D home design, and 
games.
With a large team of developers, 
designers, QA engineers, and 
marketers, BeLight Software works 
day in and day out on developing 
beautiful, powerful, and user-
friendly apps, as well as making 
sure that the word gets out to 
users in need of their solutions. 
Counting clicks and checking 
every pixel, they at BeLight 
Software strive to provide only the 
best apps for only the best 
platforms!

A Versatile Desktop Publishing app 
With Many Templates

I have been using Swift Publisher for 
many years and this latest version 5 adds 
new features to make it even more User 
Friendly. 
It is a page layout and desktop publishing 
app for Mac. 
The software provides all you need to 
create effective desktop publishing 
materials, such as flyers, brochures, 
catalogs, magazines, booklets, 
newsletters, calendars, posters, menus, 
cards, Facebook and Twitter covers, ad 
banners and many more.

What I like about this App:
✹ It is perfect for beginners or casual users. 
✹ It allows you to develop some impressive 
designs and it does not promise more than it 
can give.

✹ In a short time you will easily be designing 
and printing colourful flyers, newsletters, 
brochures, letterheads and more.
✹ It not only provides you with a great 
choice of professionally made designs and 
clipart images, but also makes advanced 
publishing capabilities intuitive to use.
✹ 2,000 clip art images, 300 templates and 
100 image masks will help you to layout high-
impact documents. More are available at 
additional cost.
✹ Video Tutorials are available on the 
website to help you get started.

A free trial is available on the website or 
purchase for $19.99 USD. Also available  on 
the app store for $30.99.
Click Here to see a video about this app.

  Highly Recommended

http://www.belightsoft.com/swift-publisher/
http://www.belightsoft.com/swift-publisher/
https://www.youtube.com/watch?v=W02rqcC87iQ
https://www.youtube.com/watch?v=W02rqcC87iQ


BMUG News June 2017 ✦ 17

 Peter Baldwin

Trouble Shooting Problems
Mac OS Sierra 10.12

The OS X Daily website in a lengthy 
article dated 24th September 2016 
outlines how to troubleshoot 
problems with the Sierra operating 
system. 
Some of the problems discussed in 
this article are-
✹ macOS Sierra Wi-Fi Is Dropping 
out or is unusually Slow;
✹ macOS Sierra Boots to Black 
Screen, Stuck on Black Screen; 

✹ Unable to Shut Down mac OS 
Sierra, Unable to Reboot macOS 
Sierra;
✹ Constant iCloud Error and iCloud 
Authentication Pop Up Messages; 
✹ Safari Can't Find Server, Unable to 
Load Webpages, Links Don't Work, 
Can't Render CSS. 
There are many other problems 
included in the article, so if you have 
any problems, refer to the OS X Daily
 website for guidance.

Turn Off File Sharing

If you are using a MacBook and plan 
to take it out of your house or 
workplace, then you should turn off 
“SystemPreferences>Sharing>File 
Sharing”.
If you have it on and are not using it, 
your Mac will show up in Finder 
sidebars of other Macs connected to 
the same hotel/coffeehouse/airport 
Wi-Fi network.
There is nothing wrong with turning 
it on to use it occasionally, and then 
off again when you are finished. 
However, AirDrop is a better option.

http://osxdaily.com/2016/09/24/troubleshooting-macos-sierra-problems/
http://osxdaily.com/2016/09/24/troubleshooting-macos-sierra-problems/
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How to Show a Wi-Fi Password When 
Typing It on Mac

Click Here for the article

 Compliments of

How to Input Location with GPS 
Coordinates on iPhone Maps

 Click Here for the article

 Compliments of

How to attach photos to emails in iOS 
10

 Click Here for the article

 Compliments of

How to turn anything into a PDF on 
your iPhone or iPad

  Click Here for the article

 Compliments of 

A Completer Guide to Updating Your 
Mac’s Software

Click Here for the article

 Compliments of 

How to Activate iOS Mail’s hidden 
folders

  Click Here for the article

 Compliments of

http://osxdaily.com/2017/05/05/show-wifi-password-typing-mac/?utm_source=feedburner&utm_medium=feed&utm_campaign=Feed:+osxdaily+(OS+X+Daily)&utm_content=FaceBook
http://osxdaily.com/2017/05/05/show-wifi-password-typing-mac/?utm_source=feedburner&utm_medium=feed&utm_campaign=Feed:+osxdaily+(OS+X+Daily)&utm_content=FaceBook
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Are you looking to protect memories...share them with loved ones?

The Flip Pal mobile scanner Provides a remarkable solution for preserving and 
sharing such memories.

Our Group has kindly been supplied with a Flip Pal mobile scanner for review and 
demonstration purposes, compliments of FlipPal via their Australian Distributor, 

Digital Scanning & Microfilm Equipment.

Watch This Space
Reviews to appear in future issues of BMUG News

Demonstrations and Hands on experience to be organised in SIG Groups.



BMUG News produced by Editor Peter Baldwin. 
Send articles for inclusion in this Newsletter to The Editor.

www.bellarinemac.org.au

The BMUG Assist program is available to all members. We will 
attempt to resolve your urgent Mac problems if we can, or 
alternatively give you advice about where to seek further assistance.

Peter Oakley is available to take your call on 0409 094 655

OR

Dick Brown is available to take your call on 5259 1614

To get the best possible answer, and a considered one, please 
email your question or problem for the “Help Desk” direct to-
peteroakley@bellarinemac.org.au OR dickbrown@bellarinemac.org.au

BMUG News June 2017 ✦ 20

Editor’s Tip Of The Month
♦︎

Search By File Name Only

When you do  a Finder "Find" (Command+f), 
the search is performed on the titles and 
contents of files. 
If you just want to  search file names, you 
can type "name:" before the term, such as 
"name:vacation". 
You can also just type the search term and 
click the "Name matches:" option that 
appears underneath. 
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